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	                 Leave Handover Form 




	
	
	
	

	Employee Name
	
	Emp No.
	

	Job Title
	
	Department
	

	Leave From Date 
	
	Leave To Date 
	

	Handover to
	
	Emp No
	




Any tasks which are pending or under progress at the time of Handover

	S No.
	Project 
	Task Description
	Status
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	13. 
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